 (
Electronic Referral System 
User Authorisation form
 
 
)

Registration & Authorisation to Use the S2S Electronic Referral system Eastern

The administrators/managers of the services need to provide the names of all staff members who will be authorised to use the electronic referral system.   The administrators/managers should ensure that users of the S2S system comply with the Information Privacy Act 2000 and The Health Records Act 2001 and Privacy Act 1988(Cth).

PLEASE COMPLETE ALL BLANK FIELDS If you are unsure how to complete this form, please visit http://www.s2s.org.au/how-register-users
To find your service as displayed on S2S, please visit https://eastern.s2s.org.au/login/listservices.chtml


[bookmark: Text5][bookmark: Text4]I,      (Name of Manager/Adminstrator)     (Title), 
      (Name of Organization) For example Box Hill Hospital, Wantirna Health, PJC etc…
verify that the people listed on the table below, are staff members of this Organisation and Service and are authorized to perform the roles as described in the Electronic Referral System and that they have been advised of their obligations under the State and Federal privacy acts. 

	Service as displayed on S2S (ie. Allied Health: Physio)
	Username 
(if Known)
	Name of User
	Email Address
	Phone
	Role in s2s
	Name of Role / Title
	Action

	     
	     
	     
	     
	     
	
	     
	

	     
	     
	     
	     
	     
	
	     
	

	     
	     
	     
	     
	     
	
	     
	

	     
	     
	     
	     
	     
	
	     
	

	     
	     
	     
	     
	     
	
	     
	

	     
	     
	     
	     
	     
	
	     
	




Key Contact Person/Agency Administrator:       Phone:       Email:      

The agency administrator  MUST inform the S2S team (support@s2s.org.au) when a staff member leaves the organisation as well as providing the details above for any new staff member/s that join the organisation and wish to be involved in e-referral. 

[bookmark: Dropdown3]Signature:_________________________________________    						Date:   / /

Complete and fax the form to the S2S team: 		Fax Number:  (03) 9486 9344			 Attention:   S2S
	375 - 377 Johnston Street Abbotsford VIC 3067 Australia 
Tel:  9418 7400        Fax: 9486 9344
	

	Commercial in Confidence 2009
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